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MoaoKenne 0 A0TKHOCTHON HHCTPYKIHH PAGOTHHKOB
MYHHUATAILHOTO GIOMKETHOIO JIOWKOALHOTO obpasoBaTe/ib-
HOTrO YUpPeARISHH CrapondpaiikHHCKHI neTcKuii can

1.00mne noJgoReHus

1.1 Hacrosmee Tlonoxenue o A0MAHOCTHON HHCTPYKLHMH paBoTHikos (tanee
TlonoskerHe) MYHHUANANBHOIO SIOQKETHONO AOLKOIEHOIO oDpa3oBareibHoIo
yupexaenns CrapouOpaiikuHcKnit netckmii cax (aanee MBJIOY) paspaborao B
(eNsX PEryTHPOBAHHA B3AMMOOTHOMICHIH Meway paboTHHKOM
paborozareeM.

1.2 nacroautee MojokKeHHe OMPEICIReT OCHOBHEIE TpeBoBaHHA K CTPYKTYpPE H
COAEPAAHMIO JONKHOCTHOH MHCTPYKIIHN paboramkor MBJIOY, aTakke K
npoueaype paspabOTKH AOJUKHOCTHBIX HHCTPYKUHI, MOPAIAKY WX NPHHATH,
YTBEPKACHNA, BHECCHNA B HHX AONOTHEHNE ¥ H3MCHEHHI,

2. MousTis AORHOCTHON WHCTPYRIHK
2.1 nomKHocTHA HECTpYKUMA paSotsnka MBIIOY ( aanee —JlomkHoCTHAR
HHCTPYKLHA)- OCHOBAHHBIH HA HOPMaX 1AKOHOAATEIHETEA OPHUMATLHBIH
NpaBoBOl JIOKYMEHT , peraMeHTHPYIONIMH OPraH3alHOHHO- IPABOEOS
nonoxene paborunka MBJIOY | ero 00233HHOCTH , TIpasa., OTBCTCTBRHHOCTS,
ofeCeuHBAKOLLIKH Yenosisd 1s ero HhdexTHBHON paboTLi NPy OCYIIECTRICHIH
HM TPYAOBOH JeATENBHOCTH COTNIACHO JaHHMAeMO TOJDKHOCTH
2.2 JlomHOCTHAS HHCTPYKUHA ABAAETCA HOPMATHBHBIM JOKA/BHEIM AKTOM



MB/IOY, perynupytomuMm otHomeHus: B pamkax MBJIOVY , conepxamum
oO1eo0s3aTeNIbHbIE TTpaBUila MOBEICHUS JIJIsl BCEX WJIM HEKOTOPBIX YYaCTHUKOB
o0pa3oBaTeIbHBIX OTHOIICHUH , pACCYMTAHHBIM Ha HEOJHOKpPATHOE MPUMEHEHUE
, YTBEpKJICHHbIM TpuKa3oM 3aBenytomero MBJIOVY. 2.3
JIOJDKHOCTHASE MHCTPYKIHST COCTABIAETCSA IO KaKIOW IITaTHOM JOJDKHOCTHU
MBJIOY u 00bsaBisieTcs pabOTHUKY IO PACHHCKY MPH  3aKIIIOUYECHUU
TPYZIOBOTO JOTOBOPA, & TAKXKE NPU IMEPEMELICHUN Ha IPYTyI TOJLKHOCTB U IPH
BPEMEHHOM HCIOJHEHUU 00SI3aHHOCTEN IO JIOHKHOCTH .

2.4 JIomKHOCTHAsE MHCTPYKIUsSL pa3pabaTbiBaeTca UCXOMAs W3 3a7ad W (QYHKIHH ,
BO3JIO)KCHHBIX HAa KOHKPETHOTO0 PabOTHHKA, B COOTBETCTBUU CO IITATHBIM
pacnrcanueM, [IpaBunamu BHyTpeHHero TpyaoBoro pacnopsaka MBJIOY, c
coomoaenueM Konctutyuun Poccuiickoit @enepanuu, TpynoBoro kogekca
Poccuniickont @enepanuy M MHBIX HOPMATUBHBIX aKTOB.

2.5 OcHOBHOW il pa3paOOTKH JOKHOCTHBIX WHCTPYKLMHI SIBISIOTCA
«KBanu(pukanmoHHble XapaKTEPUCTUKU JIOJDKHOCTEH paOOTHUKOB
oOpazoBaHus» EnuHOro KBanu@UKaMOHHOTO CIIPAaBOYHUKA JOJHKHOCTEH
PYKOBOJIMTEIIEH , CIIEHUAIINCTOB U CIIyKalllUX , yTBepxkAeHHoro IIprnkazom
MuHucTepCcTBa 30paBOOXPAHEHNS U COLMAIBHOIO pa3BUTHA Poccuiickoi
Oenepanu oT 26 aBrycra 2010 r. No761H.

3.TpeboBanus , npeabsiBiAsieMble K CTPYKTYpe M COJEPKAHUIO
JAOJIKHOCTHOH HMHCTPYKLMH .
3.1. JJomKHOCTHAsT MHCTPYKUHUSI COCTOMT U3 CIEAYIOIINUX Pa3AeioB:
-O01me MmoJIoKEHUs
-JIO>KHOCTHBIE OOS3aHHOCTH.
—IIpaga.
—OTBETCTBEHHOCTD .
—B3anmootHomeHus . CBA3U 1O TOKHOCTH.
3.2. B paznene « OO1ine mosoxeHus»:
-ycTaHaBiauBaeTcsi cdepa AEATETbHOCTA JAHHOTO CIEIHUAINCTa;
-YCTaHABJIUBACTCS TOPSJIOK €r0 Ha3HA4YCHHUsS M OCBOOOXKICHUSI OT 3aHUMAaeMOu
JIOJDKHOCTH;
- YCTaHABJIMBAETCS 3aMEIICHUE IO JOHKHOCTH BO BpeMsl OTCYTCTBUS;
-OTIPEACIAIOTCS KBaTU(pHUKamoHHbIe TpeOoBanus ( TpeOOBaHMS ,
NpEeabIBIsSIEeMble K 00pa30BaHHUIO M CTAXY pPadOTHI), MOAYMHEHHOCTD
CHEUUAIIMCTA U JIOJLDKHOCTHBIE JIUIA , KOTOPOMY OH PYKOBOIMT;
- IEPEYMCIISIFOTCS TIPABOBBIC aKThl M HOPMATHUBHBIC JOKYMEHTHI, KOTOPHIMHU
JIOJKEH PYKOBOJICTBOBATHCSI CIICIIUAIIMCT 10 CBOEU JTOJDKHOCTH.
3.4paznen «JlomKHOCTHBIE OO0S3aHHOCTH» COJIEPKUT TEpPEYEeHb OCHOBHBIX



GYHKIUI JOMKHOCTHOTO JIMIIA , @ TAK)XKE YKA3bIBAIOTCS OOS3aHHOCTH
JOJDKHOCTHOTO JIMIIA , BO3JIaraéMble  Ha HETrO , YKa3bIBaeTCs (opma ero
ydacTusi B YIIPaBJIEHUYECKOM IIpolecce (PyKOBOIUT, YTBEPKAAET, 00eCIEUnBaET,
HOJIFOTABIMBAET, PACCMATPUBAET, UCIOJHSET, KOHTPOJIUPYET, COTIaCOBBIBAET,
IPENCTABIIAET, KypUpYeT U T.1I.)

3.5. pasznen « IlpaBa» COOEpKUT NEpPEUEHb MPAB , NMPEIOCTABIIEMBIX
CTHCLMAIUCTY JJISl BBIMOJIHEHUS BO3JIOKEHHBIX HA HETO (PYHKIMHA |
00sI3aHHOCTEH.

3.6. B paznene «OTBETCTBEHHOCTY» YCTaHABIMBAKOTCS  BUJbI
OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE U HEKAUECTBEHHOE BBIIIOJIHEHUE
CHELIMATIUCTOM JIOJDKHOCTHBIX OOS3aHHOCTEM U HEHMCIIOJIb30BAHMS
IIPEIOCTABIECHHBIX €MY IpaB.

3.7. Paznen «B3anmooTHomeHusA. CBA3M IO JOJDKHOCTHY» COJEPKUT TIEPEUECHB
JOJDKHOCTHBIX JIMIL, C KOTOPBIMHU CIIELMAIIUCT BCTYMAET B CIY>KEOHBIE
B3aMMOOTHOIICHHUSI U oOecreuuBaeTcs MH(OpManuen, yKa3bplBalOTCd CPOKHU
COIJIaCOBaHUSl M YTBEP)KIEHUS JOKYMEHTOB.

3.8. OOs3arenbHBIMU peKBU3UTaMH JIOJDKHOCTHOW MHCTPYKIUH SBIISIOTCS:

- noiHoe HauMeHoBanue MBJIOYVY;
- 3aroJIOBOK K TEKCTY;
- BH3bI COIJIACOBAHMSI,

- TOJIHUCH, TpU(] YTBEPKIACHHUS.
4. Ilopsimoxk pa3padOTKH, COIJIACOBAHUS , YTBEP:KIACHUSI M BBeJCHHUS B
ACHCTBUE JOJKHOCTHONH HMHCTPYKUMH

4.1. Jo/KHOCTHAas MHCTPYKIUS paspadarbiBaeTcst 3aBeAyronum MBJIOY
aub0 JUIIOM, yHOJHOMOYEHHbIM 3aBenytoimum MBJIOY. B cnydae, eciu
JloJKHOCTHAsT MHCTPYKLHUS pa3padaThiBaeTCsl JUMLOM, YIOJIHOMOYEHHBIM
3ageaytouuM MBJIOVY , To oHa moamuckiBaeTcsi pa3pabOTUYUKOM.

4.2. JIomKHOCTHAs WHCTPYKIUS TOCTe pa3paOOTKH TiepenaeTcs B

PO COIO3HBIN KOMHUTET TMEPBUYHON MPOPCOIO3HON OpraHU3aIlNH,
MPEACTABIAIONINN UHTEepechl OonbimmHcTBa pabotHukoB MBJIOY (nanee -
npodcoro3ubiii  KoMUTeT). [Ipodcor03HBIII KOMUTET B CPOK HE MO3JHEE JIECATH
pabouux JHEW co JOHSA NOoJydeHHs JOJKHOCTHOM WMHCTPYKUMHU OCYIIECTBIISIET
corjacoBanue JlOMKHOCTHOM MHCTpykuuu. B ciydae, ecniu mpodcoro3Hblit
KOMUTET HE COIVIACEH C TeKCTOM JIOKHOCTHOM MHCTPYKUMU JIMOO BHOCHUT
MPEIOKEHHS] MO0 €r0 COBEPIICHCTBOBAHMIO , TO 3aBenytomemy MBJIOY
HaIpaBJISIETCSl MOTUBHpPOBaHHOE MHeHue. 3aBenytomuii MBOY moxer



COTJIACUTBHCS C HUM JIUOO 00s13aH B TEUYEHME IISTH JHEH IOCie MOJy4YeHUs
MOTHUBUPOBAaHHOTO MHEHMS NPOBECTH JOIOJHHUTEIBHBIE KOHCYJIbTALUU C
po(COIO3HBIM KOMUTETOM B LENSIX JOCTHXKEHUS B3aUMOIPUEMIIEMOTO
penieHus.

[Tpu HemOCTM)KEHHMH COTJIacHs BO3HUKIIUE PA3HOTIACHS OQPOPMIISIOTCS
IPOTOKOJIOM, Tociie vero 3aBenyroumii MB/JIOY umeer mpaBo yTBepIWTH
JIOJDKHOCTHYIO MHCTPYKLHIO.

5. YrBepxkaenue 0/5KHOCTHOM HHCTPYKUMH

5.1. 3aengyrouuii MBJIOY ytBepxkaaer JJOMKHOCTHYHO MHCTPYKLHIO METEM
W31aHUS COOTBETCTBYIOIIETO IIPUKA3a.

5.2. B npukase B 0053aTETLHOM TMOPSIKE YKa3bIBAFOTCS:

- nata BBeJCHHS JIOJDKHOCTHOM WMHCTPYKUIHMHU B JEHUCTBUE;

- yka3aHue 00 O3HAKOMJICHUU paOOTHHUKOB C JIOMKHOCTHOW WHCTPYKIMEH U
CPOKH Il 3TOrO;

-paMUIMM U JOJKHOCTH JIUI, OTBETCTBEHHBIX 3a cOOMIofeHue J{oJKHOCTHOM
WHCTPYKIIH;

- UHBIE YCJIOBHUS.

5.3. Yr1BepxkaeHHble JlOMKHOCTHBIE MHCTPYKLHMH MOMJIEKAT 005S3aTeIbHON
perucTpanuM B COOTBETCTBUHU C TpeOOBaHUSIMU JEIONMPOU3BOJICTBA B
MBJIOY c¢ npucBoeHMEM UM TOPSAKOBOTO HOMEpA.

6.031HaKkomiieHHe Pa0OTHUKOB ¢ JIOIKHOCTHON HMHCTPYKUMEH
6.1. O3nakomnenue padotHuka MBJIOY c JomKHOCTHOM HWHCTpyKIUEH B
00s13aTeIbHBIM TOPSAKE OCYIIECTBISIETCS MPHU MOCTYIUIEHHHM Ha padoTy B
MBJIOY. O3znakomienue ocyuiectisier 3apeayromuiit MBJIOY. Ilocne
O3HAKOMJIEHUS! pa0OTHUK MPOCTaBseT Ha J{OJKHOCTHON WHCTPYKLHU
O3HAKOMHUTEJBHYK) BU3Y - C MHCTPYKLMEH O3HAKOMJIEH, JaTa, [OJIHUCH.
6.2. O3nakomiuenue padotHuka MBJIOY ¢ JlomKHOCTHOM WHCTpyKIUEH B
00s3aTENIbHOM TOPSJIKE OCYILIECTBIIAECTCS MPHU MepeBoJe pabOTHUKAa Ha
JIPYTYI0 JOJDKHOCTh WJIM BPEMEHHOM IEpEeBOJE Ha JPYryio paloTy.
Oznakomsienne ocyuiectBisier 3aBenytomuidi MBJIOY. Tlocne o3HakoMIieHHS
paOoTHUK npocTaBisgeT Ha JIOHKHOCTHOW HHCTPYKIIMM O3HAKOMUTENIbHYIO BHU3Y
- C MHCTPYKLHMEN O3HAKOMIIEH, AaTa, IOAMHUCH.
6.3. TpeboBanusi, ycTaHOBJ€HHbIE B JIOJDKHOCTHOW HMHCTPYKIMH,
JNEUCTBUTENBHBI C TOTO MOMEHTa, KOrja paOOTHUK ObLI C HEM O3HAKOMJIEH.
6.4. B cnyuae eciu pabotHuk MBJIOY oTka3biBaeTcsi pacnucaTbCs B
O3HAKOMJICHUU WJIM TIOJy4YeHUU J{OJDKHOCTHOM WHCTPYKIIMU, NAHHBIA OTKA3
¢ukcHupyercss MyTEM COCTaBJICHHUS aKTa B NMPUCYTCTBUU HE3aMHTEPECOBAHHBIX



ceunereneii. B akte Takke (uxcupyercs (akT O3HaAKOMIICHHS pPaOOTHHUKA C
cojepkanreM J{OMKHOCTHON WHCTPYKIIMM B MHOU (opme ( JlomKHOCTHAS
MHCTPYKIIUSL 3a4uThiBaeTcs Beiyx 3aBeayrommm MBJIOYVY).

6.5. Jlnsg Texkymiedt paOOThl ¢ MOJJIMHHUKA JIOKHOCTHOM HHCTPYKIIUU
CHUMAIOT 3aBEPEHHYIO KOIHIO , KOTOPYIO BbIgatoT pabotHuky MBJIOVY,
paboTaroiieMy B JaHHOW JOJIKHOCTH.

7. BHecenne m3MeHeHMi B JIOJUKHOCTHYI0 MHCTPYKLMIO
7.1. BHecenue m3mMeHeHH B J{OKHOCTHYHO MHCTPYKLIHIO OCYIIECTBIISIETCS B
CIEIYIOUUX CIy4asXx :
7.1.1. B cBsI3U M3MEHEHUEM O00s3aTENbHBIX YCJIOBUU TPYJIOBOIO JOTOBOpA.
VYka3zaHHasi mpoueaypa IpPOBOAUTCS B COOTBETCTBUM C TPeOOBAHUSAMU
TpynoBoro konekca P®D (paboTHUK MOJDKEH OBITH HE IMO3JHEE, YeM 3a 2
MecsAlla 10 IPEANoIaraéMoro M3MEHEHUs NMUCBbMEHHO yBenomuieH. Ilocne
NOJly4YeHHUs] paOOTHUKOM COTJIALIEHHs] Ha IMPOJOJDKEHHE TPYHAOBBIX
OTHOUIEHUH, BHOCATCS HU3MEHEHUs B JIOJKHOCTHYIO MHCTPYKIHUIO).
7.1.2. mpu W3MEHEHWU OPTaHU3AIMOHHBIX YCIOBUHN Tpyna, 0e3 M3MEHEHUs
TPYJOBON (PYHKIMU paOOTHHKA.
7.2. 3aBeayromuii MBJIOY wunu nuio, yrnoaHOMOYEHHOE MM , COCTaBIISIET
JIOJDKHOCTHYIO MHCTPYKLHIO B HOBOM pENAKIMH , KOTOPasl COIJIACOBBIBACTCS M
YTBEPKAAETCI B COOTBETCTBHM C TPEOOBAHUSIMHU , YCTAHOBJICHHBIMU
paznenamu 4 u 5 Hacrosulero Ilonoxenus. O3HakoMJeHHE PaOOTHHKA C
JIOJPKHOCTHOM MHCTPYKIIMEH OCYIIECTBIISIETCSI B COOTBETCTBUH C
TpeOOBAHMSIMU, YCTAaHOBJIEHHBIMU pa3aesnioM 6 Hactosimiero IlomoxxeHwus.

8. XpaHeHue AO/KHOCTHBIX MHCTPYKUMU
8.1. JlomKHOCTHBIE MHCTPYKIMM XPAHATCA B COOTBETCTBHUU C NPABUIIAMU,
YCTaHOBJIICHHbIMUA B IlepedyHeM THIOBBIX YHPABICHYECKUX apXHUBHBIX
JIOKYMEHTOB, 0Opa3yloIIMXcsd B MpolLecce AESTENbHOCTH TOCYAapCTBEHHBIX
OpraHOB, OPTaHOB MECTHOTO CaMOYIIPABJIEHUS W OPraHU3aLUi, YTBEPKICHHBIM
npukazoM MuHkynbTypel Poccum ot 25.08.2010 Ne558.
8.2. NomxHocTHBIE MHCTPYKIUH padotHukoB MBJIOY momnexar
nocTossHHOMY XpaHeHnto B MBJIOY B TedyeHue Tpex €T mociie uxX 3aMEHbI
HOBBIMU.



